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Acknowledgement of Service of Notification of Arbitration
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1. The accompanying form of ACKNOWLEDGMENT OF SERVICE should be detached and completed by the
Defendant or the person acting on behalf of the Defendant. After completion it must be delivered to the Secretariat of the

Arbitration Committee within 2 days of the receipt thereof.
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2. Where the Complainee agrees the representation(s) stated in the Application of Arbitration and accepts the
Complainant’s claims, the Complainee shall register the Notification of Arbitration with the Secretariat of the Arbitration
Committee within 3 days of the receipt thereof. Upon receipt of the registration, the Secretariat will notify the
Complainant and will not issue any order or decision.
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3. Where the Complainee agrees the representation(s) stated in the Application of Arbitration but do not accept the
Complainant’s claims, the Complainee shall lodge with the Secretariat of the Arbitration Committee his or her alternative
suggestion(s). The Arbitration Committee shall discuss the suggestion(s) raised in the meeting of the Committee.
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4. Where the Complainee disagrees with the representation(s) stated in the Application of Arbitration he/she shall within
three days of the receipt thereof submit to the Secretariat of the Arbitration Committee his or her defence(s) and relevant
documents. The Complainee could apply for leave from the Secretariat to extend period of submitting the aforementioned
documents. The Secretariat shall notify the Chief Arbitrator and handle the matter in accordance with the Rule of the
Arbitration Committee where the Complainee fails to lodge his or her response within the stipulated period.
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5. Where the Complainee ignores the Notification of Arbitration and absences from the first hearing, if the evidence
discharges the standard of proof and the Notification of Arbitration had been delivered to the Complainee, the
Complainant is entitled to apply for the summoning of meeting of arbitration despite the Complainee’s absence.
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6. The Complainant has the right to request from the Secretariat of the Arbitration Committee the defences of the
Complainee and the copy of connected documents.
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1. State the full name and the SID of the Complainee by whom or on whose behalf the service of the Notification
of Arbitration is being acknowledged.
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2. State whether the Complainee agrees with the representation(s) stated in the Application of Arbitration (tick
appropriate box).
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[] yesE [] no &

3. State whether the Complainee accepts the Complainant’s claims (tick appropriate box).
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[] yes & [] no &

Service of Notification of Arbitration is acknowledged accordingly.
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[Signature of complainee / Seal of student organisation]
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